[image: image1.png]%—s‘«e
FLIZABETH PUBLIC SCHOOLS

Every bl Ac@'ew‘n? Excellence






	Olga Hugelmeyer
	
	 MACROBUTTON  AcceptAllChangesInDoc                Oscar Crespo, Jr.

	Superintendent of Schools
	
	                     Principal


August 2018

Dear Parents/Guardians and Students:


It is with great pleasure that I write to welcome you to the 2018-2019 school year at Robert Morris School No. 18. I hope that you are enjoying the opportunity to engage in family activities with your loved ones during the summer months. I am eagerly anticipating the beginning of our school year and welcome all of the new students and families as well as welcome back the returning ones. 


As we begin this year, please remember that this is your school and we highly welcome your involvement. Please continue to show your support of Robert Morris School No. 18 by participating in student activities, attending school events, and supporting our fundraisers. If you are able to volunteer your time, please reach out to the school.

Our students are enrolled within a nurturing, disciplined, and challenging environment; an environment where all students will learn at optimum levels and become responsible members of society. I am looking forward to working with a highly qualified and committed staff to continue this effort. 


We have high standards for our students and, therefore, we feel it is our responsibility to prepare them for every chapter of their lives. Our motto here at Robert Morris School No. 18 is Every Student, Every Day, College Bound. We want to foster a love of learning so that students who attend Robert Morris School No. 18 will be prepared for their next academic endeavors that will, ultimately, lead them to pursue a post-secondary education.

Please remember it is extremely important that we have updated phone numbers and addresses so that we may contact you in the event of an emergency or to discuss your child’s progress. Please be sure to notify both the teacher and the main office at any time throughout the course of the school year whenever you change an address and/or a phone number.

 The 2018-2019 school year will begin on Thursday, September 6th, 2018. Students will be in session from 8:20 a.m. to 3:00 p.m. We will continue to offer every child, within grades 3-8, access to a state-of-the-art laptop. While the students in grades 3-8 enhance their learning instruction through the use of an assigned personal laptop, the students in grades K-2 will have an opportunity to integrate technology throughout their curriculum as well. This program will meet with the fast-paced demands of the 21st century technological advancements as well as prepare our students for an even more rigorous and thought-provoking academic program. The technological implementation will ensure that our students attain the competitive standards that are needed to foster both college and career readiness. 

All students in grades 4-8 will continue to participate in our innovative mathematics programs, will use the LEADS model for Language Arts, Writing and Social Studies, and will continue a hands-on approach to Science.

Additionally, Robert Morris School No. 18 will continue its extremely successful collaboration with the Children’s Literacy Initiative in grades K-3.  This program has assisted us to effectively focus on literacy even more within the primary grades so that students are better prepared throughout their educational years and beyond.

Back-to-School Night is scheduled for Tuesday, September 25th, 2018 at 6:00 p.m.

Please note that the label on the front of the envelope contains grade and homeroom information pertaining to your child. You are asked to bring or send this information with your child on the first day of school, which is on Thursday, September 6th.


Within this packet you will find pertinent information pertaining to school procedures, the uniform policy, and a tentative calendar of events for the 2018-2019 school year. On the first day of school, your child will receive additional information and contracts for you to review and sign. If you have any questions or concerns, please feel free to contact me at 908-436-6000. 
Sincerely,

Oscar Crespo, Jr.

Principal 

MEMORANDUM 
DATE: August 2018

TO: Parents/Guardians of Robert Morris School No. 18 Students

FROM: Oscar Crespo, Jr., Principal

RE: Important Information for the 2018-2019 School Year

We are looking forward to a smooth first day of school. Please read the information below and review with your child/children before Thursday, September 6.  It is imperative that your child attend the first day of school as many policies and procedures will be identified and explained in various classrooms and school locations.

- Please check the label attached to the envelope for your child’s homeroom number and send that information with your child on the first day of school.

- All K-3 students should report to school no later than 8:20 am.

-All 4-8 students eating breakfast can enter through the front door at 7:50 am. All 4-8 students not eating breakfast should report no later than 8:20am.

-Dismissal for Grade K is at 2:55 pm
-Dismissal for Grades 1-5 is at 3:00 pm
-Dismissal for Grades 6-8 is at 2:55 pm 

-VERY IMPORTANT- Please send your child with written instructions from you, detailing how your child will arrive home and/or who will pick up your child at the end of the school day. These instructions must be given to the homeroom teacher. On the first day of school, students will not be released to anyone other than a legal guardian without written instructions from the parent/guardian.

-Students must be in full uniform every day and in the gym uniform on the designated gym days.  Uniforms cannot be mixed and matched.  For example, students cannot wear a cardigan sweater with sweat pants.  The complete uniform policy and uniform violation policy will go home on the 1st day of school. As you engage in your summer shopping, please keep in mind that students must wear plain, all black shoes on formal days and black or white sneakers on gym days.

-All students are expected to be in full uniform on the first day of school. You can find uniforms for Elizabeth Public School students at many of our city’s uniform stores.

-Cell phones/electronic devices are NOT permitted in school and will be confiscated. Confiscated cell phones must be picked up by a parent. Students can use the office phone before and after school if they need to call home. It is important to establish personal plans (for example, knowing who is picking him/her up) prior to the student entering school so time is not wasted making unnecessary calls at the beginning and the end of the day.  If a student is ill the nurse will call home.

- In addition to the included uniform policy, the following items will be distributed on the first day of school and MUST be returned to school immediately:

Code of Conduct 

Harassment, Intimidation, and Bullying

Cyberbullying

Main Office Form

Emergency Information Form

Physical Form

Parent/Guardian Consent Form

Media Release Form

Internet Form

The staff and I eagerly await the students and look forward to seeing all of you on Thursday, September 6!
	Arrival and Dismissal for K-8 Students

1ST DAY OF SCHOOL PROCEDURES:

This is a reminder that if you are driving your child to school, the area directly in front of the building is a NO PARKING LANE. Please observe the cones that are placed in order to reserve space for the school buses. If you wish to escort your child into the building, you must attain street parking first and then walk the student inside of the building or to their arrival area. We work very hard to expedite vehicle traffic as well as maintain the safe arrival and departure of our students.

Grades K-1 will report to the gym at 8:20 a.m. Teachers will be waiting with their class lists near a designated posted sign that will indicate the homeroom number.

Grades 2-3 will report to the playground area at 8:20 a.m. Teachers will be waiting with their class lists near a designated posted sign that will indicate the homeroom number.

Grades 4-8 will enter through the front door at 7:50 a.m. and attend the breakfast program in the cafeteria.

Grade 4 will report to the playground area at 8:20 a.m. Teachers will be waiting with their class lists near a designated posted sign that will indicate the homeroom number.

Grades 5-8 will remain in the cafeteria until their homeroom teachers arrive to pick them up.

In the event of rain, the first day of school procedures will continue as follows:

Grades K-1- Procedure remains the same. Students will report to the gymnasium.

Grades 2-3 will report to the cafeteria and sit according to their designated homerooms. Teachers will have their class lists when arriving to pick up their students.

Grades 4-8 will enter through the front door at 7:50 a.m. and attend the breakfast program in the cafeteria.

Grade 4 will remain in the cafeteria and sit according to their designated homerooms.

Grades 5-8 will be dismissed after the breakfast program and utilize the upstairs hallway to report to their designated homerooms.


	
	


MORNING ARRIVAL PROCEDURES BEGINNING THE 2nd DAY:

IMPORTANT: If your child is in grades K-3, they will arrive to school at 8:20 a.m. and have breakfast during homeroom. They will not be allowed to enter the building until that time. Grades 4-8 may enter the school through the front door at 7:50 a.m. and report to the cafeteria if they plan on eating breakfast. If they eat breakfast at home, then they are to report to school at 8:20 a.m.

Students should follow the morning arrival procedures listed below:

Kindergarten Rooms K-134 and K-137- Students should enter the building through the classroom doors on Durant Street.

Kindergarten Room K-102 – Students should enter through the classroom door closer to Stanley Terrace. 

Kindergarten Room K-M1 (bilingual class) and Grade 1 - Students should enter through the door before the playground closest to Stanley Terrace located on the left side of the building. 

Grades 2-3 - Students must enter through the left side door closest to Stanley Terrace where the security guard is located and report to their homeroom (8:20 a.m.).

Grades 4-8 - Students must enter through the main door in front of the building and report to the cafeteria if they plan on eating breakfast (7:50 a.m.) or report to their designated homeroom (8:20 a.m.).

AFTERNOON DISMISSAL PROCEDURES EVERY DAY:
K-102, K-134, K-137 – Students may be picked up at their designated homerooms beginning at 2:55 p.m. 

1-P1, 1-P2, 2-101, 2-104 - Students will exit through the rear of the building in the playground at 3:00 p.m.

K-M1 (bilingual class) 1-M2 and 2-206- Students will exit through the 2nd door on the left of the building before the playground. 

Grades 3 and 5 and 1-226 (bilingual class) - Students will exit through the back, right side of the building on Durant Street (near the kitchen driveway) at 3:00 p.m.

Grade 4- Students will exit through the 1st door on the left side of the building closest to Stanley Terrace.

Grades 6-8 - Students will exit through the right side of the building on Durant Street (near Kindergarten classes) at 2:55 pm.

ALL students must be picked up at their designated areas. Students are not to be picked up from the front door and students cannot sit with the security guard while waiting for a parent/guardian to arrive.  To ensure the safety of everyone, no person will be allowed to enter the building and pick up students between 2:30 p.m. and 3:10 p.m.

NOTE: Students who are NOT picked up on time from their designated areas will be taken to the entrance by the school gymnasium. These students will have to be signed out by a parent/guardian who must display a proper form of identification. If there is a continuous trend or pattern in which a student is being picked up late from school, it will be directly reported to the applicable district channels and the appropriate institutions.  
ROBERT MORRIS SCHOOL NO. 18

Calendar of Events

2018-2019
*ALL ACTIVITIES ARE PENDING APPROVAL AND ARE SUBJECT TO CHANGE AND CANCELLATION*
September


 6                         First Day of school for students      

        10/11                        Rosh Hashanah-Schools Closed 

18    

Male Role Model Walk to School

21

Italian Ice Sale-3rd Friday
25   

Back to School Night at 6pm 

28   

8th Grade Election
October 

5

Wear Pink for Breast Cancer Awareness Fundraiser



8

Christopher Columbus Day – Schools Closed
10

Smencils Sale
12

Spirit Day – Baseball Jersey Day

15

Professional Development for Team Members – Schools Closed for Students

19

Italian Ice Sale-3rd Friday
24

Costume Dance (Grades 5-8)

26

Picture Day (Uniform Only)

31

Halloween/Fall Harvest Parade (K-4)

November

1-18

Thanksgiving Food Drive
7

Movie Night (Fundraiser for Pennies for Patients)
8/9

N.J.E.A. Teacher’s Convention – Schools Closed
12

Veteran’s Day – Schools Closed
13-20

Book Fair
14

Smencils Sale
15

Half Day – Schools Close at 12:15 p.m. for Parent/Teacher Conferences
16

Spirit Day – College Shirt Day

21

Half Day – Schools Close at 12:15 p.m. for Thanksgiving recess
 

22/23

Thanksgiving recess- Schools Closed
December

6
              “Snowflake Child/Parent Dance” (K-2)


13

“Snowflake Child/Parent Dance” (3-5)

18

Winter Concert at 5:00 PM


21

Spirit Day

21

Schools Close at regular time for Holiday Recess

January

2

Schools re-open
12

Smencils Sale
15

Elementary Variety Show

18

Pretzel Sale-3rd Friday
21

Dr. Martin Luther King Jr’s Birthday – Schools Closed

24

Middle School Variety Show

28

Half Day – Schools Close at 12:15 p.m. for PD for Team Members
February

6

Smencils Sale

15

Pretzel Sale-3rd Friday
18

President’s Day – Schools Closed

22

Spirit Day

  March


11-15

Book Fair
               13                        Literacy and Math Night


22

Pretzel Sale-3rd Friday

25

Half Day – Schools Close at 12:15 p.m. for PD for Team Members

29

Cap and Gown/Spring Picture
April
5

Wear Blue for Autism Awareness Fundraiser
              12 
              Spirit Day-Soccer Jersey Day


16
              Spring Luau Dance Grade 5-8

17

Smencils Sale
18                       Schools Close Regular Time for Easter Recess
19-26
             Easter Recess – Schools Closed

29                       Schools reopen

May

17

Italian Ice Sale-3rd Friday
22 

Smencils Sale
24

Spirit Day- Superheroes (Fundraiser for Tunnel to Towers)
27
              Memorial Day – Schools Closed
June
5

Spring Concert

10

Science Fair

13

8th Grade Dance

14

Italian Ice Sale-2nd Friday
17-20

Possible dates for 8th grade graduation (Tentative)

20

Last day of school (Tentative)

TBD

Physical Education Day, Owl Games, Kindergarten Celebration
Uniform Policy

Dear Parent/Guardian:

Robert Morris School No. 18 has a mandatory uniform dress code. Elizabeth Public Schools require that students come to school dressed in grade level appropriate uniform attire. The formal uniform must be worn on the days that students do not have Physical Education classes (gym). The casual uniform must be worn only on the days that students have Physical Education classes:

Formal Uniform (Non-Gym days)
· White dress shirt worn with a navy blue tie (boys’ and girls’ ties are different).  Students in grades K, 1, 2, and 3 are permitted to wear a navy blue polo shirt.

· Navy blue cardigan sweater or navy blue formal blazer.
· Plain Black Shoes

· Tan or Khaki-colored long dress pants with a dark colored belt (stretch pants, jeans, cargo pants, carpenter pants, shorts, etc. are not permitted). Girls may wear a tan or khaki-colored pleated skirt. 

Casual Uniform (Gym days)

· Plain white T-Shirt and/or navy blue sweat shirt without a hood and without zippers.
· Plain Navy blue sweatpants or navy blue shorts (no stripes or markings).
· Plain Black or White color sneakers
Students in school MUST be in a complete uniform at all times and it must be worn 

properly; specifically, bottoms must be worn at the student’s waist and the shirt must be tucked into the bottoms. No part of the uniform can be modified in any manner. Uniforms cannot be mixed-and-matched.

We will award incentives to the homerooms who demonstrate the highest percentage of uniforms worn. We will also conduct random “spot checks” and reward students who are seen wearing their uniform correctly on any given day. We are reaching out to you to ask for your assistance in making these school wide initiatives a success.
          Not adhering to the uniform policy will jeopardize you child’s opportunity to participate in extra curricular activitities such as school trips, school dances, class parties, field day, graduation ceremony, recess, etc. Please take some time to review the Uniform Violation Policy for Robert Morris School No. 18 that is listed on the following page.

Uniform Violation Policy

1st violation: 
Lunch Detention/No Recess

2nd violation: 
Lunch Detention/No Recess

3rd violation: 
Parent contact/Afterschool Detention 

4th violation: 
Parent contact//Half –Day In-School Suspension

5th violation: 
Parent contact/Full Day In-School Suspension

6th violation: 
In-School Suspension and student will not participate in the following school activity (example: trip, dance, class party, etc.)

7th violation: 
In-School Suspension and student will not be allowed to attend classes without a parent conference and will not be allowed to participate in an additional school activity after the consequence mentioned in the 6th violation.
Thank you for your continued support.

(Please sign, detach the section below, and return it to school with your child.)

---------------------------------------------------------------------------------------------------------------------

I HAVE READ AND UNDERSTAND THE UNIFORM POLICY.      

___________________________________                        ___________         

         Student’s Name                                                             Homeroom

 ____________________________________                     ___________                                   

         Parent’s Signature                                                               Date


CODE OF CONDUCT

          
  INFRACTION





CONSEQUENCES

1. Disrespect to adults, (depending on severity)…….…….1st ASD, 2nd PC, 3rd Suspension
2. Disruptive Behavior.......................................................1st W, 2nd ASD, 3rd PC

3. Hitting/punching/kicking.......................................................................Automatic Suspension
4. Fighting with bodily injury........................................................Automatic Suspension

5. Physical assault on teacher or adult...............Automatic Suspension/Police Notified
6. Leaving the building w/o permission.........................................Automatic Suspension

7. Use of profanity/inappropriate....................................................1st ASD, 2nd PC, 3rd Suspension

     
language/gestures. (Towards adults or peers)
8. Absenteeism/lateness/early dismissal................................PC, Summer School
9. Unacceptable attire..............................................1st W, 2nd LTD, 3rd ASD,3+see policy
10. Possession of Cellular Phones  ......................................parent must request in person

11. Inappropriate Internet use…......................................1st PC, 2nd Loss of privileges, 3rd S

12. Damage to school property and………………...…………………...……….AMR/S/CS
the property of others.

13. Bullying………………………………................. 1st HIB Investigation/Suspension
14. Sexual Harassment of any kind  .....................................................................PC & S
15. Possession of matches or items.....................................................................PC & S
which could be used as weapons.
16. Academic Cheating/Plagiarism..........................................Graded as 0%/PC/ASD/S
Key to Consequences: 

W- Warning, PC- Parent Conference, LTD- Lunch Time Detention, ASD- After School Detention, 

C- Confisca​tion, S- Suspension, AMR-Automatic Monetary Restitution, CS- Community Service

We thank you in advance for your cooperation in ensuring a safe school climate for your child to learn and grow.

Please sign, detach, and return to your child’s teacher by September 14th, 2018.

      **********************************************************************************

I have read and discussed the School No. 18 CODE OF CONDUCT with my child. I understand the consequences of inappropriate actions and agree to support the school in this endeavor.

_____________________                 _________            ___________________________                  _____________

Parent/Guardian’s Signature                   Date

                Student’s Name


    Grade/Room #
HARASSMENT, INTIMIDATION, AND BULLYING

The consequence for a violation of the HIB law, even for a first time offense, will result in an automatic suspension. In an effort to protect our students at all times, a suspension will be applied even if the offense takes place away from the school property and/or before/after school hours. Other remedial actions may include, but are not limited to, positive behavioral interventions, expulsion from school, and/or legal action, as permitted by law.  

It is vital to understand the following HIB categories. If a student harasses, intimidates, or bullies another student, even ONE TIME, under these categories, the act is deemed as bullying. A violation of the HIB law is considered as any written, verbal, physical, or electronic communication based on: 

* Race 




* Sexual Orientation

* Color 




* Gender 


* Religion




* Gender Identity and Expression

* Ancestry 




* Mental or Physical or Sensory Disability

* National Origin 



* Any distinguishable feature
In addition, a student may be in violation of the HIB law if he or she disrupts or interferes with the operation of the school or with the physical or emotional well-being of another person. This includes, but is not limited to:

· physically or emotionally harming a person or damaging the person’s property, or placing a person in reasonable fear of physical or emotional harm to his/her person or damage to his/her property; 

· insulting or demeaning any person or group of people; 

· and creating a hostile educational environment for another person by interfering with the person’s education/work or by severely or pervasively causing physical or emotional harm to a person. 

It is important to recognize that, while violating the HIB law is illegal and is taken seriously, conflicts do occur as well. Our school is dedicated to carefully distinguishing between acts of HIBs and acts of Conflicts.  Keep in mind that conflicts may also result in an appropriate behavioral remediation as mentioned above and may also warrant a suspension. Parents may visit our district’s website directly for more information: www.epsnj.org.

Cyber Bullying Policy 

Dear Parents:

In addition to texting, it has come to our attention that some students utilize social media venues, such as Instagram, Facebook, Snapchat, Twitter, and other accounts, as a means for communication.  We acknowledge that the Internet can be a very resourceful, educational, and networking tool; however, without the proper monitoring, technology can be used to communicate in inappropriate ways with friends and/or with strangers.  

Since we are simply unable to control every situation that may occur outside of our school boundaries, we would like to recommend that you help us in this cause by limiting your child’s communication on these accounts. At the very least, we ask that you monitor your child while he/she is on the Internet -- this includes Internet video games with strangers as well!

Our goal is to keep your child safe.  Below are some useful precautions for your family that you can reinforce in order to help your child learn appropriate behaviors on the Internet and in sending text messages. 
· Cyberbullying occurs when someone is threatened or is discussed in a negative way through the use of technology (Social Media, Texting, etc.).

· Cyberbullying is against the law in New Jersey and will be investigated by school administrators.  

· Sign out of your accounts whenever you leave the computer.  

· Do not share passwords with anyone (Except a parent or guardian). 

· Do not type any messages/information whether by text, email, instant messaging, Twitter, or Facebook, that may be harmful or considered to be a rumor -- even if you are only joking or just passing on the messages/information.

· Once you hit “send”, the message/information will never go away; even if you hit “delete”, the message/information can always be traced.

· If your friends are sending messages about someone else, inform an adult. 

· Do not send rude or mean pictures or videos through cyberspace.

· If you receive any inappropriate pictures or videos, do not forward or show the material to anyone else other than an appropriate adult. 

· You should not forward any information about yourself or about anyone else (in some states you can be arrested for forwarding personal information that is not your own).

· If you do not feel comfortable with a particular contact person or a certain conversation, do not continue. Make an excuse to get offline (follow your gut feeling; always choose safety).

· You should not ridicule an individual through any form of electronic communication.  

· Do not ignore teasing or rumors; inform an appropriate adult.

· Do not log into anyone else’s social media or email account.  

· Never provide your friends with your personal passwords! 

· Change your passwords often -- and remember to make parents/guardians aware of them.

Your child will continue to receive information from his/her teachers, school counselors, and social worker regarding the appropriate use of technology. Please discuss this important topic with your child, sign the agreement below, and return it to school in order to show your support in helping us to teach our students, your child, the importance of using the Internet and new technology safely. If you have any questions or concerns, please feel free to contact us.  Thank you for your understanding and cooperation.
Antonio Sapio 

Margherita Martino-Avella
            

  

School Social Worker 
School Counselor

            


908-436-6008


908-436-5999





Please sign, detach, and return the bottom statement.

_____________________________________________________________________________________________

I have read the above precautions with my child. We have both discussed the safety measures that should be taken while using electronic communication and the Internet.  We are aware of the dangers of cyberbullying and the hazards associated when one inappropriately uses electronic communication; this includes, but is not limited to, Facebook, Instagram, Twitter, email, and texting. I will monitor my child’s communication on all forms of electronic communication and use of the Internet.   

___________________________________________________________________________

Please Print your name and a telephone number where you can be reached during the day.

___________________________________________________________________________

Parent’s Signature

___________________________________________________________________________

Please Print your child’s name and homeroom

___________________________________________________________________________

Child’s Signature

___________________________________________________________________________

Date

Use of Phones

TELEPHONES

Students may utilize the designated office phone, only if necessary, before and after school. In case of a medical emergency or if a student is feeling ill, the school nurse will take the initiative to contact home. 

CELL PHONES & ELECTRONIC DEVICES

Cell phones pose a major challenge for schools. Students have been reported texting friends during major assessments, snapping pictures, and taking videos while in bathrooms, gaining unauthorized access to Internet websites, etc. As a precaution, the following procedures are established for the possession of cell phones:

-Cell phones/electronic devices are NOT permitted in the building at any time.

-If a cell phone/electronic device is present, it will be confiscated and must be retrieved by a parent. Repeat occurrences will result in disciplinary action.

-Any student caught taking photographs/videos during the school day will be suspended. Photos or videos taken in bathrooms will be reported to the police.

-Students found texting or using cell phones during a test/exam will automatically receive a zero on the test/exam and will be subject to further disciplinary action. 

Robert Morris School No. 18
[image: image1.png]
860 Cross Avenue, Elizabeth, New Jersey 07208 ● Ph.: 908.436.6000 ● Fax: 908.436.5987
Email: crespoos@epsnj.org ● Website: www.epsnj.org

